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TRD STAFF MEETING
19 July 1950

25X1A9%9a

Present:

25X1A9a 1. Mr, _ raised the question of priorities on transcriptions
of recorded materials, [ reouested that material for Staff 25X1A9a
Training Branch be submitted through Mr.JJlfor priorities on the 25X1A9%9a
transcriptions. The same procedure would be followed for ATB and CIB,
25X1A9a In addition, felt that not all conferences, discussions, etc.
needzd to be transcribed, Only new lectures should be recorded and tran-
scribed,

25X1A9a 2. Mr.H st2teé that there had been a good response to
his memorandum requesting names of possible instructors for TRD., A1l 25X1A
such names have been submitted to SED for writing of contact letters,
He inguired about the possibility of employing
since both
as possible employees, stated that at the presen 25X1A9a
25X1A entire picture of was being reviewed within the Agency but
thet at the present.time we cannot recruit such individuals.

N

25X1A%9a

3. The visual aids section is presently overloaded with charts,
graphs, etc. It is expected that Mr. [JElvill be security cleared very 29X1A9a
shortly and will be on board in the near future., However, _ 25X1A%9a
stated that all branches should caution instructors to get their material

25X1A%9a into Mr. M 2¢ fzr in advance as possible in order to have their
visual aids completed in time for their instruction.

25X1A9%9a

o Yrs, [ reported 20 students were enrolled for the Administra-
tive Course which begins 24 July. Seven students are entered in the next
SOC scheduled for 7 August,

25X1A9a 5. Mr, - stated that ] should be ready for occupancy about 25X1A6a
10 August, He further requested that all personmnel in TRD submit their
reserve status forms as soon as possible in order to secure clarification of
the policy regarding CIA reservists.

25X1A%a 6. Miss N svecested that a half-day a week be devoted to in-
structing new TRD clerical personnel in such matters as cover gheets, form

of memoranda, logging, etc, Mr. F will review the program of 25X1A9a
the Administrative Course to determine wnere such instruction may
included.
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